
UPGRADE OF FIRST S TATE FINANCIALS 

Accounting Insights 

Although it seems like it was 
just yesterday when we transi-
tioned from DFMS to First 
State Financials, we are already 
moving forward with an up-
grade.  An upgrade from the 
current 8.9 version to the 9.1 
version is necessary for the 
State to continue to be covered 
under maintenance by Oracle.  
The upgrade will begin on Fri-
day, October 12th when FSF 
will go down at 5pm.  After this 
date 8.9 will no longer be avail-
able.  The upgraded system is 
scheduled to be available on 
Monday, October 22nd. 
Most of the processes and navi-
gations are not impacted by the 
upgrade.  There are some excit-

ing new features that we will be 
introducing in 9.1.  These fea-
tures include but are not limited 
to SMART Voucher, SMART 
PO, Gadget and a new Payroll 
Funding Adjustment (PFA) 
tool.   

Thank you for taking the time 
out of your busy days to partici-
pate in workshops, training, 
UAT (user acceptance testing) 
and labs.  Your feedback is 
critical to the success of the 
Financial System! 
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Welcome to the inaugural issue 
of the Division of Accounting’s 
newsletter.  This newsletter will 
be a quarterly publication that 
will contain articles, helpful 
hints, updates and fun facts 
involving everyone’s favorite 
topic… Accounting!!!    

This quarter’s issue contains a 
brief description on the findings 
from the recently concluded 

statewide compliance examina-
tion on fringe benefits; an up-
date on the progress of FSF’s 
upgrade to 9.1 and a brief dis-
cussion of the yearly state audit.  
School districts; be sure to 
check out our K12 Korner. It 
represents a diverse collection 
of topics meant to address some 
of your needs and concerns.    
We hope you enjoy our news-
letter! 

DIRECTORS MESSAGE 
BY: KRISTOPHER KNIGHT 

Division of Accounting 
Mission Statement: 

The mission of the Division is 

to provide statewide expert 

leadership and central support 

for accounting/payroll. In 

addition, the Division  pro-

vides timely and accurate fi-

nancial information to man-

agement and the public. 

http://extranet.erp.state.de.us/91_fsf_comm.shtml�


STATEWIDE COMPLIANCE EXAMINATION 
FRINGE BENEFITS 
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In August, the Division of Ac-
counting Payroll Compliance 
Group (PCG) completed the 
statewide review of all non-
wage payments and fringe 
benefits provided to State em-
ployees. We had 100% partici-
pation by State Organizations; 
thank you for your cooperation 
and assistance with this critical 
evaluation. 

The surveys we received re-
flected common benefits offered 
across many Organizations and 
some unique fringes that were 
industry-specific and offered 
only by a handful of Organiza-
tions. We analyzed all scenar-
ios to determine if the payments 
or benefits represented working 
condition fringe benefits, as 
defined by the Internal Revenue 
Service, or if they were taxable 
benefits.  

What we found was that the 
vast majority of fringe benefits 

offered to State employees are 
treated appropriately for tax 
purposes. There were a few 
exceptions, and some of them 
represented a significant under-
reporting of taxable income to 
the IRS. The PCG is working 
directly with affected Organiza-
tions to ensure these fringe 
benefits are taxed appropriately 
(employee and employer) in the 
future. For payments that are 
not working condition fringe 
benefits, the State must with-
hold all applicable income, 
OASDI, and Medicare taxes, 
and pay the associated OECs. 

The Department of Finance 
will contact the IRS and negoti-
ate terms to satisfy taxes owed 
on the under-reported fringe 
benefits for tax years 2009 - 
2012. 

Look for new or updated Poli-
cies and Bulletins from the 
PCG.  Organization Payroll 

Officers may reference these 
when determining the appropri-
ate tax treatment of fringe bene-
fits offered to employees. Some 
of the topics will include: 

 

Clothing/Uniform/Footwear 
Allowances 

Gift Cards & Cash Equivalents 

Meals & Meal Allowances 

Tuition Reimbursement 

Vehicle Usage 

Cell Phones 

Tools 

  

The PCG is just a phone call 
away to answer any questions 
you may have regarding the 
appropriate tax treatment of 
employee fringe benefits.  Give 
us a call at (302)672-5000. 

1099 REPORTABLE VENDORS 
The Division of Accounting is 
required by law to report annu-
ally to the IRS payments to 
1099 reportable vendors that 
meet thresholds for the 1099 
Miscellaneous, 1099 Interest 
and 1099 Government forms.   
The penalty for not filing the 
required Form 1099s has in-
creased to a maximum of $250 
per 1099, with an additional 
maximum of $250 per 1099 not 
provided to payees, for a total 
of $500 for each non-filed 
1099.  Because of this, it is very 
important that all vouchers 
created for reportable vendors 
have the correct  1099 informa-
tion. 

When creating a voucher for a 
1099 reportable vendor, the 

withholding information de-
faults from the vendor re-
cord.  Most of the time you 
will not have to make any cor-
rections to the 1099 informa-
tion. However, there are sce-
narios where you must change 
the 1099 reportable informa-
tion.  They include the follow-
ing: 

1.) If the voucher is being cre-
ated for a non-reportable ex-
pense; 

2.) if the voucher is being cre-
ated for an expense that is not 
for the default class; or, 

3.) if the voucher is being cre-
ated from an Open Order Ven-
dor PO; in which case, you 
must click the withholding link 
and fill out the withholding 

information. 

When creating a voucher that is reportable the withholding link 
will appear in blue on the Invoice information tab.   Click on 
the link to make sure that the information has properly de-
faulted in and that the Withholding Applicable box and the 
Applicable box are checked. 

To assist you in changing the 1099 information, the Division of 
Accounting has three AP Job Aids on the FSF extranet site.  
They are the following: 

 Explanation of diff classes 

 Changing the 1099 Reportable Class on the Voucher 

 Changing  the 1099 Reportable Status to Non-Reportable 
on the Voucher 

The good news is with the implementation of Smart Voucher, 
the 1099 information will be a little easier.  The 1099 informa-
tion will appear right on the Header Page and you will no longer 
have to check the boxes when creating a voucher from an Open 

HELPFUL HINTS 

The Budget and Accounting 
Manual will soon have a 
Payroll Compliance Chap-
ter.  Be sure to view the web-
site periodically for updates. 

http://budget.delaware.gov/
accounting-manual/account-
manual.shtml 



A great way to keep track of your voucher workflow is by going to Reporting Tools > Query > Query Viewer or Query Manager 
(depending on what role you have).  Enter DEU_AP_VCHR_DTL_STATUS_NOTPAID in Query Name and click Search.  Click the 
Excel link, enter the date range of 07/01/12 through “T” and click Search. Notice that you can see when the document was entered, and 
modified. You can also check the status of Matched, Approval, Post and Budget. The entire chartfield is also available for view along with 
the vendor name. This is a quick way to keep track of outstanding vouchers and pin point issues quickly. 

   

 

Another great way to track your Voucher work flow is by going to Reporting Tools > Query > Query Viewer or Query Manager (again 
depending on what role you have).  Enter in the DEU_AP_VCHR_ST_INCOMPLETE in the Query Name and Click Search. Click the 
Excel link, enter the date range of 07/01/12 through “T” and click Search. This query shows similar results as the above query but you 
can find Journal Voucher (JV) workflow information here as well.  JVs are in the results of this query and not in the other query because 
JVs do not generate a payment.  

MONITORING VOUCHER WORKFLOW & BUDGET EXCEPTIONS 
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AUDIT UPDATE 

It’s that time of year again… 
You’ll be hearing from our 
accounting and financial report-
ing team on a regular basis. 

CAFR 

The audit group from KPMG is 
currently in our office and will 
be reaching out to gather the 
support for the transactions in 
FSF over the next few months.  
They are actually changing 
their approach this year.  Due 
to their auditing standards they 
need to ensure that the support 
they receive is timely and reli-

able.  Therefore, they are only 
allowing for a two week sub-
mission deadline for their re-
quests.  Please refer to Yearly 
KPMG CAFR and Single Au-
dit memo dated August 6, 
2012. 

Our GMEN reporting went 
very well with a limited amount 
of extensions.  Thanks to all for 
making strides to continue the 
success!!!  Currently, we are 
reviewing the balances submit-
ted and will be contacting those 
Organizations that need to pro-
vide further explanations. 

 

Single Audit 

The Schedule of Expenditures 
of Federal Awards (SEFA) has 
been submitted to the audit 
group from KPMG.  They will 
be in contact with your office if 
your federal awards are chosen 
to be audited.    

If you have any questions  or 
concerns, please contact us at 
(302)672-5503. 

Did you 

know????? 

The first 

CPA exam 

was given 

in New 

York State 

in 1896. 



Phone: 302-672-5000 
Fax: 302-739-1304 
E-mail: amy.parsell@state.de.us 

Division of Accounting 
820 Silver Lake Blvd. 
Suite 200 
Dover DE 19904 

S t a t e  o f  D e l a w a r e   

We’re on the Web!!!                 
www.accounting.delaware.gov 

VENDOR MISMATCH/OPENORDER PAYMENTS 

The vendor number on the Invoice Information Tab and the Payments Tab MUST match.   Also when paying with an OPENORDER PO 
the vendor MUST be changed on the Invoice information tab in addition to changing to the SAME vendor number on the Payments Tab, 
thus making the vendor numbers on both tabs match. It is NOT proper accounting to have different vendor numbers on the invoice informa-
tion tab and the payments tab. In many cases it is causing false 1099 reporting. If an H200 Error is generated DOA will review the document 
for override. If the review produces a valid override the H200 Error will be overridden so that the voucher can be submitted into workflow. 

OVER THE LIMIT TRANSACTIONS 
Please be proactive in monitoring funding and changing EDP records in PHRST.   Being proactive puts less stress on your staff and saves 
time.  Please process PFAs for your OLTs as they occur.  A great tool to help with this process is the DGM001 which can be retrieved from 
DocumentDirect.  A policy has been created so that this report can be downloaded to Excel, once downloaded a pivot table can be created 
to perform analysis.   If you have any questions about pivot tables please do not hesitate to contact us. 

 LOADING SCHOOL LEDGER BUDGETS 

There are two ways for you to load your school budgets. You may load line by line by accessing the Create an Original Budget Journal—
School Fund job aid available on the FSF extranet or by using the import budget journal directions and excel spread sheet. If you need the 
job aid or Excel spread sheet for importing please contact the K12 team at K12Team@state.de.us.   

PAYING WITH A PRIOR YEAR PO 

When paying with a prior year PO it is important to remember to change the budget date to 06/30/12 or 06/30/11.  The date will depend 
on which year the PO is rolling over from. This ensures  the encumbrance and the expense are recognized in the correct budget period. This 
will keep your school ledger clean for reporting. The budget date is located at the very end of the chartfield string.  Please refer to the screen 
shot below, within the yellow highlighted area.  

K12 KORNER 
The K12 Korner is designed specifically with School Districts and Charter Schools in 
mind.  The information included deals with issues and concerns that relate to the Dela-
ware School Districts and Charter Schools. 

FAMOUS ACCOUNTANTS AND FUN FACTS 

 John Grisham, famous mystery novelist, received his undergraduate degree in accounting from 
Mississippi State University 

 Bob Newhart, comedian/actor, started out in Accounting 

 Kenny G., jazz artist was an accountant before he became famous 

 Walter Diemer, was an accountant for the Fleer Corporation in the 1920s.  In his spare time, Die-
mer tinkered with gum recipes and created a chewy, rubbery substance better known as bubble 
gum. 

 Chuck “The Iceman” Liddell graduated from Cal Poly University—San Luis Opispo with a de-
gree in business and accounting.   

 The Ohio State University is home to the Accounting Hall of Fame which honors outstanding 
contributions to the profession. 

 Luca Paciolo wrote the first book on double-entry accounting in 1494.  He is frequently referred 
to as the father of accounting.   

mailto:K12Team@state.de.us�
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