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	EVALUATION FORM

	
	

	
	NO!	      Somewhat		YES!

	1. Program
	

		Was the Program well organized?
	1	2	3	4	5

		Were the topics relevant to you?
	1	2	3	4	5

		Was most of the information presented new to you?
	1	2	3	4	5

		Did the Program cover everything in the agenda?
	1	2	3	4	5

		Was your off-site trip experience positive?
	1	2	3	4	5

		I plan to attend the next Payroll Forum.
	1	2	3	4	5

	       Comments on the program :

	

	2. Speakers
	NO!	      Somewhat		YES!

		Were the speakers knowledgeable on their topic and able to relay the information in a manner that was clear?
	1	2	3	4	5

		Were the speakers prepared?
	1	2	3	4	5

		Was the material presented understandable?
	1	2	3	4	5

		Were the handouts understandable and sufficient?
	1	2	3	4	5

		Were the questions and discussion handled to your satisfaction?
	1	2	3	4	5

	       Comments on the speakers:

	

	3. Logistics
	NO!	      Somewhat		YES!

		Was the room configuration acceptable?
	1	2	3	4	5

		Were the Forum starting and ending times convenient?
	1	2	3	4	5

		Was your registration handled smoothly?
	1	2	3	4	5

		Did you find out about the Forum in a timely manner?
	1	2	3	4	5

		Please rate your overall satisfaction with the facilities.
	1	2	3	4	5

		Please rate your overall satisfaction with the location of the Forum.
	1	2	3	4	5

	       Comments on the logistics:

	

	4. Taking it with you…..
	NO!	      Somewhat		YES!

		Did you gain insight into Wage & Benefits Paying Policies?
	1	2	3	4	5

		Overall, based on your total experience at the Forum, will you attend or recommend someone else attend in the future?
	1	2	3	4	5

		Will you take action(s) on what you learned about Wage & Benefits Paying Policies
	1	2	3	4	5

		Did you network with others whom you expect to hear from in the future?
	1	2	3	4	5

	       Comments on the “Taking it with you…”:

	

		Please provide any comments, feedback, and suggestions you have for future Forum locations, topics, speakers or general suggestions regarding the Forum:
	

	

	Place a check next to all areas you are responsible for.
	

	Human Resources 
	

	Benefits
	

	Payroll 
	

	Fiscal
	

	Pension 
	

	Organization Leadership
	



Scan the completed survey and send it by email to the DOA_Payroll Compliance mailbox.  Please submit the survey no later than September 2, 2015. 

